CITY OF ASHEVILLE
TRAVEL AUTHORIZATION FORM

Traveler Name Polly McDaniel Department CAPE

Destination Denvar, CO Dates of Travel Af23-4/26/2018
Depariure Date/Time 4423/2018, 12:00 PM :Return Date/Time 4/26/2018, 9:35 PM
Account/Project Code 11000015-523001 Travel Advance Request $0
Purpose of Travel Government Social Media Conference '

If traveling with other City employees, please list names

f Ex Estimated Cost How Paid/To Be Paid :Document Reference

Registration $800.00 | Paid-see attached A

Transportation $381.10| Paid-see attached B

Methad:

Lodgings $621.58 | Paid-see attached C

Meals $175.50| GSA per diem - see altached |D

Other (list):

.Total Estimate $1,978.18

Comments:

_This traveler has read, understands, and agrees to abide by the City's Travel Policy. The traveler further

understands that hefshe is a representative of the Clty of Asheviile at all times while fraveling on City business.

Traveler Date Requested  Division Director

Date Approved
Department Director Date Approved  City Manager Date Approve:
INSTRUCTIONS

One form per trip per traveler is required.
if a travel advance is requested: Enter the methad of transportation in the blank provided and list any other

expense item not shown on the form. Then enter the estimated cost for each item; whether paid by fpo, travel

advance, procurement card, etc.; and the related fpo # and/or any other document reference information availablg?

Altach justification for {ravel by alr if applicable,
Explain any item necessary in the Comments section of the form.
The Date Requested and Date Approved lines are for the actual date requested/approved, not necessarily

the date the form Is signed.

GOVERNMENT RATE ELIGIBILITY
“The City of Asheviile is a unit of iocal government and a poiiiigal_subdivision of the State of North Carolina. This
document, appropriately approved, entitles the traveler to any discounts on lodging, transportation, etc., to which

government employees are eligible while on offlcial business.
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3 9/261 8 Checkout — Government Social Media

); ga('send', 'pageview');

Government Social Media el

# Home & Checkout » Order received

Order received

Thank you. Your order has been received.

ORDER NUMBER:
3687

DATE:
March 19,2018

EMAIL:

pmcdaniel@ashevillenc.gov u
#‘k v W«’E ‘E(;je"

2%’
TOTAL: _ g e

$800.00 w4l +lax
PAYMENT METHOD: Mgﬁoé’%l 5

Credit/Debit Card fﬁ.,.-,m-h

iy that
V&V‘Jﬂ(/ hlc,l et
A o5 pen l‘f“""’(«‘”’k

5 ’41

Ql

Order details

é Attendee ticket price will increase $100 starting March 31, and the "Pay by Check" option will no
E ) 3 ¥ Y

longer be available.
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https://secure.governmentsocialmedia.com/checkout/order-received/3687/?key=wc_order_5ab0180e42e6e 113
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3/19/2018 Checkout ~ Government Social Media

Product Total

GSMCON2018 Attendee Ticket - Attendee Ticket + Virtuat Pass (Add $50) x $825.00

1

Subtotal: $825.00

Discount: -$25.00

Payment method: Credit/Debit

Card

Total: $800.00

If local government, what is your jurisdiction's 51k - 100k

population?:

Job Title: Media Relations / Social Media
Specialist

Special Dietary Requirements: None

Welcome Reception: Yes

Billing address

Polly Mchaniel

£ Attendee ticket price will increase S100 starting March 31, and the "Pay by Check” option will no
longer be available,

DHsmiss

hiips://secure.governmentsociaimedia.com/checkout/ordsr-received/3687/?key=wc_order_5ab0180e42ebe 213



3.’19!2618 Checkout — Government Social Media

GSM Brands

Government Social Media LLC
Government Social Media Conference (GSMCON)
Government Social Media Organization (GSMO)

© 2017 Government Social Media LLC

Government Social Media LLC

245 E. Liberty St., Suite 230

Reno, NV 89501

1-888-803-9401
sales@governmentsocialmedia.com
Hours: 8 a.m.-4:30 p.m. PT

1y

£ Atendes ticket price will Increase 5100 starting March 31, and the "Pay by Check” option will no
ionper be available,

DHamiss

htips://secure.governmentsocialmedia,. com/checkout/order-received/3687/?key=wc_order_5ab0180e42ebe 3/3




P. HARRISON MCDANIEL 04/23/18 Itinerary

AMERICAN AIRLINES Flight 1831
Apr 23-Confirmation #PASFGS
Charlofte CLT

12:00 PM
Denver DEN

1:46 PM

AMERICAN AIRLINES 1831
CLT to DEN Apr 23, 12:00 PM
AMERICAN AIRLINES 1790
DEN to CLT Apr 26, 4:20 PM

americanairlines@aa.com 12:19 PM (2
hours ago)

tome

Reservations | Addvartsge Account. I Fare Sales .

AA Record Locator: PASFGS
Status: Ticket Pending

Your Hinerary N

AY
‘;. 1831 | CLT Charlotte A|:1)r2?036 .:_’228 DEN Denver Agl:lzfs' gg;a Q Food and Beverage for Purchase
_AMERICAN AIRLINES o o _
A
. | 1780 DEN Derwer Ag'fzsd ‘;(;;B CLT Charlotte ABBZ;SS‘ f;g}a Q Food and Beverage for Purchase
AMERICAN AIRLINES | e o

Traveler Information

T

G fz\:w." 2t f;-'ggsg W A
[POLLY HARRISON MCDANIEL, ~ |economy |
[POLLYHARRISONMCDANIEL _ ~[Economy

Traveling passengers may check in and obtain boarding passes for U.S. domestic electronic tickets within 24
hoursof the flight time online at AA.com by using www,aa.com/checkin or at a Self-Service Check-In machine at




Heme. Logine  HEEEE English Clickte changs ianguage andior country / ragion e Sieach Bamom
. . - AN
AmericanAirlines "¢ PlanTravel Travel information AAdvantage

Finish

Thank you for making your reservation on AA com!-

Your trip is booked

Once the status of your trip is Ticketed.' you'll receive a confirmation emai! and can print your itinerany and receipt on aa.com {usually within 3
hours}.

Your Trip Price:

$381.10 USD

Bag m.nm.‘muzqsmw.mm.m.@

AA Record Locator Reservation Mame

PASFGS CLT/DEN
Yous recerd [Geator is your reservation confirmation number Status: Ticket Pending

andwill be necded to retrieve or seferen cs your resenatizn,

B Email tinerary B ‘Send to Calendar @ Print Version




Depart Charlotte, NC to Denver, CO
Menday, April 23, 2018

Flight ‘Depart _ Arrive

61831 americarc Airiines & \_NOO PM 1:46 PM

CLT DEN

3hv4bm

Travel time-

Aircraft Class

32 mnoso_mw._..

Seats

Choose sepls

Return Denver, CO to Charlotte, NC
Thursday, April 26, 2018

Flight Depart Arrive

r!._NDQ Amencan Airines & &.M@._Ug ‘935 PM
DEN CLT

Travel time

3h15m

Ajrcraft .Class

wN.* Economy

Sears.

{hooss seats
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DENVER TECH CENTER HILTON GARDEN INN
Credit Card Payment Authorization Form
Please complete all areas below. Incomplete requests may be refected. This form must be recelved at least business days

prior to the Check-In, or by specified dafe in Event Contract, to ensure acceptance of the credit card fo be charged. Do not
send completed form by email.

FAX COMPLETED FORMTO: 303-843-9480 ATTN: Reservations

CARDHOLDER - Please complete the following section and sign/date below.

Guest / Group Name: #ﬁu W e Toanjeu ]
Confirmation number: J 2SS 052 .

Chockln/ Event Date; A PR 255 , 2.01% 2
Narme of Person/Group Making Reservation: "-’t?&iv ket Prone. €08 24T Bt

Cardholder Name as it Appears on Credit Card: .P(.Pﬂ-u_a 5+¢u.3=\n.:‘\—"
Cardholder Billing Address: Y. 0.@py T 4®

cy, Acte e State: N € Zip, 22—

Daytime /Business Telephone: %. 2E6). Eote U_l__ Evening Telephone:

Cradit Card Number, 10D 8260 192 k2. Expiration Date: "~ T /2~

Credit Card Type: (Citcle-one)
i Vis;M%Eé:éard ) American Express Discover JCB Diners Club
: dit Card lssuing Bagk Name:  # Bank Phone Number (from back of your credit card):
'; L o cﬂg—j keeice e 419 TS

f agree to cover the-folt ing categories of charges: (Please circle)
il Charges Room & Tax Food & Beverage Retail Recreation

| agree to cover the above categories of charges up to a Maximum Amount of §
DIRECT BILL ACCOUNT PAYMENTS ONLY: (For direct biling customers paying by credit card)

Name on Invoice/Statement Date on Involce/Statement

@icelStatement Number Authorized Amount $

Note: Charges for room and tax, group deposits ot direct bill account payments will be charged to your credit card
immediately. Any incidental charges circled above will be charged at the time of check-out.

osit: ?bal -z'b

Amount to be immediately charged to credit card for room and taxes or dep
Final Balance Billed to Credit Card (hotel use only}: §

By signing below, you authorize the hotel to charge your credit card immediately for the amount indicated above up to the "Maximum
Amotnt” indicated above. You further acknowledge that if “all charges’ has been selected, then all guestigroup related charges (less

Deposit) will be charged jathe w nuTZer at the time of check-out or event conclusion, 7{/ ‘TL

Cardholder Signature™— Date:

HOTEL USE QNLY:

[Authofized Amount. Approval Code: Date: |

Rev 08/08




Your Room Information:

2 DOUBLE BEDS,

Non-Smoking

Reoms: 1
Guests: 1 Adult
Check In: Apr 23 4.00 PM
Check Out: Apr 26 12:00 PM

Free Cancellation: If your plans
change, let us know by Apr 21 to
avoid being charged for the first
might.*

@

Your Plan Information:

GOVERNMENTSOCI

Rate per night : 179.00 USD
Total .for Stay per Room. -

Réfe: .53.7:00 usp
Taxés: ..8.4.58 USD
Total: 62158 USD
Total for Stay : 621.58 USD

Piease use GPS coordinates: 39.62942415038977,
-104.90056157 112124, Please continue North on Syracuse Streel
and use our entrance on the North side of hotel.
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[Hilton]

Rate Rules and Cancellation Policy:

« Your reservation is guaranteed for late arrival.

s [f your plans change please let us know — it’s free to cancel or update your reservation by
11:59 PM local hotel lime on Apr 21, 2018,

Additional Information:

Tax:

« 10.75% per room per night
» 4.00% per room per night
« 1.00% per room per night

Self parking: 8.00/night

Please do not reply to this email, as mall sent to this address cannot be answered.
You received this emaif because you indicated interest in receiving information from Hilten Honors.




*Standard Wi-Fi is free for Hilton Honors members. Premium, if available, has a fee (except for Diamond members).
Wi-Fi access is not free in meeting spaces or at properties with a resort charge.

* Service of alcoholic bevarages is subject to state and local laws, Must be of legal drinking age. Hilton Requests
Upan Arrival™ items are subject to availability.

1 Visit Hiltor.com/guarantee to fearn more about our Best Price Guaraniee.

Using a debit/credit card to check in? A hold may be placed on your card account for the fult anticipated amount to be
owed to the hotel, including estimated incidentals, through date of check-out. Holds may not be released for 72 hours
from date of check-out or longer at the discretion of your card issuer. Click hers if you need to modify or cancel your
reservation.

Any change to your arrival or depariure date or room type is subject to hotel availability and may result in a possible
rate change or additional fee. Changes also may not be possibie at a later date. Please click here to see all nules and
restrictions.

This message and any attachments may contain confidentiai information. If it has been sent to you in error or if you
have questions regarding your reservation, please contac! Hilton Reservations and Customer Care at
1-800-4HONORS {446-6677), or click here.

Hiiton Honors™ membership and redemption of Points are subject to Hitton Honors Terms and Conditions. Excludes
Hampton by Hilton Hotels in Mainland China. Create or Updale a Profile.

Click here to unsubscribe. Unsubscribing from all marketing email will prevent you from receiving your Hilton Honors
Monthly Statement. You can continue to check your account by logging into your profile or by calling 1-800-
4HONORS. Qutside the United States and Canada, piease dial + 800 44 45 86 67 for assistance.

® 2018 Hiton | ™ indicates a trademark of Hiltan Domestic Operating Company in¢. or its subsidiaries | Privacy Policy

Hilton Reservations and Customer Care | 2050 Chenault Drive | Carroflton, Texas 76006, USA

April Stewart <astewart@ashevillenc.gov> Tue, Apr 3, 2018 at 4:41 PM
To: Polly McDartiel <pmcdaniel@ashevillenc.gov>

April W. Stewart

City of Asheville

City Manager's Office
Business Services Specialist
828.259.5604
astewart@ashevillenc.gov

[Quoted text hidden]




THEGITYOR

ASHEVILLE April Stewart <astewart@ashevilienc.gov>

Your 23 Apr 2018 Confirmation #3435055052

2 messages

Tue, Apr 3, 2018 at 4:27 PM

Hilton Garden Inn Confirmed <hilfongardeninn@res.hilton.com=>
Reply-To: confirmationhelp@hiltonres.com
To: "astewart@ashevillenc.gov' <astewart@ashevillenc.gov>

JAHilton
Garden inm

Filton Gardan aivver Tuch e
FO7E Dast Undon Ave,, Danvar, CO 80237
Fd B0a-770-4200

Polly Mcdaniel,

see you on Apr 23, 2018
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Your Room Information:

2 DOUBLE BEDS,

Non-Smoking

Rooms: | 1
Guests: ” 1 Adult
Check In: | Apr 23 4:OO PM
Check Out: Apf 26 12:06 F’M

Free Cancellation: If your plans
change, let us know by Apr 21 to
avoid being charged for the first
night. *

Your Plan Information:

GOVERNMENTSOCI

Rate per night: 179.00 USD
Total for Stay per Room

Rate: ~ 537.00 USD
Téxes: - | .84.58 ush
Total: 62158 USD
Total for Stay : 621.58 USD

- Please use GPS coordinates; 39.62942415039977,
@ -104.90056157112124, Please continue North on Syracuse Street
and use our entrance on the North side of hotel.
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[Hilton]

Rate Rules and Canceliation Policy:

« Your reservation is guaranteed for late arrival,

+ [f your plans change please let us know —it's free to cancel or update your reservation by

11:59 PM local hotel time on Apr 21, 2018.

Additional nformation:

Tax:

+ 10.75% per room per night
+ 4.00% per room per night
+ 1.00% per room per night

Self parking: 8.00/night

Piease do not reply to this email, as mail sent to this address cannot be answered.
You received this emall because you indicated interest in receiving information from Hilton Honors.




*Standard Wi-Fi is free for Hifton Honors members, Premium, if available, has a fee {except for Diamond members).
Wi-Fi access is not free in mesting spaces or at properties with a resort charge.

** Service of alcohalic beverages is subject lo state and local laws. Must be of legal drinking age. Hilton Requests
Upan Arrival™ items are subject to availability.

1 Visit Hitton.com/guarantae to learn more about our Best Price Guarantes,

Using a debit/credit card to check in? A held may be placed on your card account for the fult anticipated amount to be
owed to the hotel, including estimated incidentafs, through date of check-out. Holds may not be released for 72 hours
from date of check-out or longer at the discretion of your card issuer, Click here if you need to modify or cancel your
reservation,

Any change to your arrival or departure date or room lype is subject to hote! avaitability and may result in a possible
rate change or additional fee. Changes also may not be possible at a later date. Please click here to see all rules and
resirictions.

This message and any attachmenls may contain confidential information. If it has been sent to you in error or if you
have questions regarding your reservation, please contact Hilton Reservations and Customer Care at
1-800-4HONORS {446-6677), or click here.

Hilton Honors™ membership and redemption of Points are subject to Hilten Honors Terms and Conditions. Excludes
Hampton by Hitton Hotels in Mainland China. Create or Lipdate a Profile.

Click here to unsubscribe. Unsubscribing from all marketing email will prevent you from receiving your Hilton Honors
Monthly Statement. You can continue to check your account by logging into yaur profite or by calling 1-800-
4HONORS. Qutside the United States and Canada, please dial + B00 44 45 86 67 for assistance.

© 2018 Hilton | ™ indicates a trademark of Hilton Domestic Operating Company Inc. or its subsidiaries | Privacy Policy

Hillon Reservations and Customer Care | 2050 Chenault Drive | Carroliion, Texas 75006, USA

April Stewart <astewart@ashevillenc.gov> Tue, Apr 3, 2018 at 4:41 PM
To: Polly McDaniel <pmcdaniel@ashevillenc.gov>

April W. Stewart

City of Asheville

City Manager's Office
Business Services Specialist
828.259,5604
astewart@ashevillenc.gov

[Quoted text hidden]




Your search for denver, Colorado

Using rates for Denver / Adams / Arapahoe / Jefferson including Denver / Aurora:

Daily Per Diem Rates:
April Lodging;: §180
Aprll MEIE; 569

Estimated Per Diem Total:

$§78L.50

Breakdown:
Date Max, Lodging M&IE Total
First Day (04/23/18) $180 $51.75* $231.75
Aprit Rate $180 $69 $249
Last Day {04/26/18) - $51.75* $51.75

*The first and last calendar dates of M&E are calculated at 75%

Additional Terms and Conditions:

Traveler refmbursement Is based on the location of the work activities and not the accommadations, uniess lodging Is not available at the wark activity, then the agency may authorize the rate where lodging is obtained,
Unless atharyise specified, the per dlem locatity is defined as “alf focalions within, ar entirely surraunded by, the corparate limits of the key city, Including independent entities Jocated within those boundarfes."

Per diein tacalitles with county definitions shall include “aif lans within, or entirely surreunded by, the corporate timits of the key city as welf as the boundaries of the listed counties, including independent entities located withln the baundarles of the
key city and the fisted counties funfess otherwise listed separately).”

When a military installation ar -related Facility{whether or pot specifically named} is located partially within more than one city of county boundary, the applicable per diam rate for the entire installation or Facility is the higher of the rales
which apply ta the citles and / or counties, even though part(s) of such activities may be located outside the defined per diem {ocality.
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GSA 0.5, General Services Administration

Meals and Incidental Expenses (M&IE) Breakdown

Choose one of the headings below to get meals and incidental expense rates {M&£E) for federal travelers.

Find total M&IE for travel in the continental U.S,

Find M&IE treakdown by meal for travel in the continental U.S,

1, Use the instructions above to find and note the total daily M&IE for your specific location.
2, Match tha amount noted in the previous step to the "M&IE Total" in the table below. This row contains the M&IE information pertinent to your specific travel lecation,

M&IE Breakdown
Continental "
Incidental
M&E Total {1) Breakfast/ Lunch {2) Dinner (2) Flrst & Last Day of Travel {3}
Expernses
Breakfast (2}
$51 S11 $12 $23 45 $38,25
§$54 §12 513 524 55 $40.50 1
459 513 $15 526 55 $44.25
$64 §15 $16 $28 $5 $48.00
569 416 517 431 55 $5L.754
§74 $17 518 $34 §5 $55.50

1. This table lists the full daily amount federal employees receive for a single calendar day of travel when that day is neither the first nor last day of travel.

2. The separate amounts for breakfast, lunch and dinner listed in the chart are provided should you need to deduct any of those meals from your trip vaucher, For examgte, if your trip Includes meals
that are already paid for by the government {such as through a registration fee for a conference), you will need to deduct those meals from your voucher. Refer to Section 301-11.18 of the Federal
Travel Regulation for specific guidance en deducting these amounts from your per diem reimbursement claims for reeals furnished to you by the government, Other organizations may have different
rulas that apply for their employees; please check with your organization for more assistance,

3. This cofumn lists the amount federat employees receive for the first and (ast calendar day of travel. The first and last calendar day of travel is catculated at 75 percent,

Find M&IE breakdown by meal for foreign and outside the continental U.S. (QCONUS) travel

The shorteut to this page is www.gsa.gov/mie,

For all travel policy questions, email travelpolicy@gsa.gov.

Traveling? "~
- Find Resources to Hel




A SRATRa “~. 0 The Government Social Media Conference is the
L o only major social media conference for U.S. city,
county, and state government agencies, The

_ . L event is also open to federal, international,
Gl and private industry attendees,

Who should attend GSMCON?

Social media managers, communicators, elected officials, webmasters, law
enforcement - everyone who manages social media for their public agency.
Venue
Marriott Denver Tech Center

4900 S, Syracuse Street

Denver, CO 80237.USA - T
Rate: $169/night + 14. 75% hotel iax (book by Aan 6)
Free pa;kmg & intemet

Reglstratlon

Pre-Conference Werkshop (Monday TBA) 375 " Attendees of our 4th annual event will collaborate and learn practical strategy and

Early-Bird (Oct. 2-Dec. 15) - o '.; " techniques to maximize social media programs and bring value to citizens.
Basic Ticket: $675 | GSMO Members S575 '

Regular (Dec. 16-March 30)

“Basic Ticket: §775 | GSMO Members: 3675 . Why GSMCON is worth the investment
Last-Minute (Mamh 31 = until sold out) - - f. o Past GSMCONs have featured notable keynote speakers from Facebook, Twitter,
Basic Ticket: 3875 | GSMO Members: 3775 R LinkedIn, Nextdoor, Google, Hootsuite, CIA, NATO and major cities, counties and
o ... states. This conference is a who's who of government social media superstars!
Meals |nc|“ded REERER S Participate in 20+ breakout sessions packed with best practices and multiple key-

Tues. April 24 & Wed Apﬂ; 25: Cont, breakfast & Iunch note speakers for the BEST LEARNING EXPERIENCE you can find.
Thurs. Aprll 26; ContmentaE breakfast :

Transportatmn from A:rport

Denver International Airport (D EN) .

Denver Light Rail: $9 one way

Uber/Lyft; $40-45 one way | Taxi: $65 one way

Event Organizer Contact

Government Sociat Media LLC runs the Government Social Government Social Media LLC

Media Conference. A company WY is available upen request 200 S. Virginia St, Ste. 250, Reno, NV 88501
if needed. Please contact us if you have any questions! hello@gsmecon.com | (888} 803-6401

-~ GSMCON2018 Executive Summary | Ver, 11 -~




70 Court Plaza, Asheville, NC to Charlotte Drive 123 miles, 1 h 57 min

~  Douglas International Airport
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Map data ®2018 Google 5 M focimesuncd

1 h 57 min

fo) via -40 E and US-321 S
123 miles

Fastest route, the usuat traffic

2 h 3 min

(=)  vial-26 Eand US-74 E
119 miles

2 19 min

By vial-26 Eand I-85N
133 miles
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